| Ministry:

Ministry of Finance

Division:

Finance Section, Corporate Services Division

Location: SGGE, Nuku'alofa
Job Title: Accountant

Position Number:

FINOS104211100110004

Heports to:

Head of Finance Section

Band:

s

Salary:

Job Purpose

e lmproved macroeconomic management & stability with
deeper financial markets

Closer public/ private partnership for economic growth
e More efficient, effective, affordable, honest, transparent &
apolitical public service focused on clear priorities
Appropriate decentralization of government administration
with better scope for engagement with the public
e Improved collaboration with development partners ensurin
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programs better aligned behind government priorities
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Job Purpose:

i, To assist the




Leading
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Communicating
Motivating
Developing

Controlling

1. Monitoring
2. Evaluating

3. Correcting

4. Reporting

Technical

e Assist to monitor the implementation of the budget

e Process GGF expenditure payments

e Assist to provide financial reports to monitor performance
against approved budget

e Assist in the reporting of Overseas Medical Referral Pavments

e Report each Ministry’s Telephone and Internet Bills

e Process Salary, and other allowances for Ministry’s Staffs

e Report Overpayments/Underpayments and Overtimes

s Process and Report Overseas Subscrniption

e Comply with file management procedures and good records
keeping procedures.

e Assist with GPO Reconcile

e To carry out any other duties assigned by the CEG.

Person Specification

Skills and Abilities

Mandatory:
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Good analvtical skills

Good programming Skills
Good computer skills

communication skilis. Good command of both Tongan and

English languages {written and spoken).

Good work attitude

Highly motivated

Well organized and hardworking
Honest

Lovalty to government

Efficient and effective

Desirable:




Qualifications and
Experience

Mandatory:
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+ Relevant degree with no wor

% Diploma certificate with at lea ars’ experienc

Desivable:

Authorised by (sign and date)

Supervisor

Name: Miss Losaline *Afeaki

A/Deputy Secretary /

Signature & Date: ......... T

AICEQ

Name: Miss Lesieli Tufui Faletau
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