Job Description

Position Identification:

P

Job ﬁefmance:
Job Title:

Work Unit/Division:
Responsible To:

Job Purpose:

Post No:
Location:
Salary Band:

Date:

Senior Economist - Governance and Mainstreaming

Resilient Development Finance Division

Principal Economist — Governance and Mainstreaming

To ensure that resilient developmant is integrated into the Ministry of
Finance's policy, planning and budgeting systems. The officer will
support a technical team in the design, endorsemant and
implementation of:

5.

8.

Planning and budgeting tools, guidelines and checklists that
Integrate rasilience

Accounting systems that tag/track resilisnce measures
intagrated into planning and budgeting

Monitoring and evaluation processes which assess resilience
measures |
Internal Audit guidelines for performance audits of resilience
measures

Financing strategies which capture resilience at the national
level

Further, the officer will be responsible for coordination of resilience

strengthening efforts between finance, planning, monitoring and

evaluation, oversight and accountability.
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| Introduction

The Government of the Kingdom of Tonga perseveres in iis efforts to bulld the resllience
of all communities across the country. Its experlance in 2018 with Troplcal Cyclone Gita
re-emphasised the need to invest in ensuring that all future development is planned and
implamented In ways that mitigate the adverse consequences of climate change and of
disasters. The Govemment has made significant strides in recent years to address climate
change and disaster risk by focusing on actions to reduce national vulnerability. At &
strategic level, The Tonga Strategic Development Framework || (TSDF II) includes
commitrent 1o resilience building as do other policy Initiatives at the national level. The
Tonga Climate Change Policy 2016 (CCP), and Joint National Action Plan 2 for Climate
Change Adaptation and Disaster Risk Management 2018 (JNAP 2), more specifically
identify a range of areas where action fs required o sirengthen resilience.

Organisation Context

The Ministry of Financa, working together with other central agancies of the Government,
has increased its commitment to strengthen the resilience of the country and iis
communities. It has embraced Its responsiblities as ldentified in the TSDF Il, CCP and
JNAP 2 to lead the resilience effort within the context of the national development
apparatus and has established the Resilient Development Finance Division {RDFD). The
goal of the RDFD is to support the Ministry's contribution to a more resilient, inclusive and
sustainable Tonga. The objective of the division is to strengthen the integration of

resllience measures across all development planning, budgeting and oversight systems
in Tonga.

The RDFD is a hub to lead the Minlstry’s afforts In mainstreaming climate change, disastar
and social Inclusion risk considarations Into the policies, plans and procedures used by
{he Ministry and works closely with other divisions in this regard. The RDFD also leads the
Ministry’s efforts fo secure and manage external climate charige and other financing
modalifies, implementing & natlonal disaster risk financing strategy and coordinaling a
wider ‘resllience’ effort across all central agencies. The RDFD will assist agencies such
as the Planning Division in the Prime Ministers Office, Minisiry of Foreign Affairs,
Parliament, Audit and Public Service Commission in achieving their contributions lo
national resilience building in line with the relevant national policies and consistent with
the respectiva mandate of gach, The RDFD works in close coordination with the Ministry
of Meleorology, Energy, Information, Disaster Management, Environment, Climate
Change & Communications (MEIDECC) as the Government's lead technical agency for
the implementalion of the natlonal climate and disaster resilience agenda, and the
Women's Affairs Division in the Ministry of Internal Affairs, as the lead agency for
advancing gender equality and reducing underlying risk.

Position Contaxl

The Senlor Economist - Governance and Mainstreaming will provide technical support for
delivery of the governance and mainstreaming objectives of the RDFD. The position will
report to the Principal Economist — Govemance and Mainstreaming. In addition to the




Senior Economist, the Gavernance and Mainstreaming urit in the RDFD will have a
Principal Economist, an Economist and an Asslstant Economist.

The Senior Economist - Governance and Mainstroaming will be rasponsible for providing
technical support to the Principal Economist, the Chiaf Economist and team, to ensure
that resilient develgpment is integrated into the Ministry of Finance's policy, planning and
budgoting systems. The position will be expected to:

L

e

The Key Accountabilities of the Senior Economist -
positlon ara:

| Position Accountabilities:

Provide support to the Implementation of resllience iniliatives In the Ministry of
Finance and¢ support this implementalion across olher sectors and central
agencies.

Work with sectors to pilet implementation of new checklists, guldelines and toolkits,
undertake monitoring and analysis of thesa pilols and lead revision of thase
initiatives as requirad.

Support the implementation of capacity building and training programs and support
their implementation.

Support the implementation of linkages between the resiience activities in tha
Ministry of Finance, and those In planning, monitering and evaluation, aversight
and accountability.

Provide operational supporl to sustain linkages botwaeen the resilience activities in
the Minisiry of Finance, and those in planning, monitoring and evaluation, oversight
and accountability, Forelgn Affalrs, Pubiic Sarvice Commission and Attorney
General, Provide capacity building support as required,

Support tha implemaentation of the Governance and Mainstreaming Unit work plan.

Support the development of caommunications and knowladge products on work
outputs and oulcomes,

Resilient Development & Financing Division
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1. Planning and project appraisal processes
Provides technical advice and support on Integration of resilience measures Into
medium term macroaconomic/ fiscal framewarks, performance indicators far
monitoring and audit, planning processes, project appraisal guidelines and
corporate/operationg! plans to harmonise resilience priorities and activities
across government

2. Budget toals, guidelines and checklists
Assists wilh integration of resllience into the budget process in order to capture 8
detailed picture of, and generate more sustained and predictable funding fo
gnhanca resilience

3. Accounting systems
Participates in development of climate budget tagging system lo capture the cost
of enhancing resilience through budgst submissions and the financial

management information system, by coordinating with devalopment partners and
relevant divisions in MoF

4. Monitoring and evaluation for resilience
Provides technical advice and support on integration of resilience criteria info the
existing monitoring, evaluation and reporting templates, processes and systems
to ensure proposed resflience sirenglhening measures are delivered effectively
and efficiantly

5, Performance audit of resillence measures
Participates in training for performence audt criteria on resilience, which are
designed to ensure the performance of govemment resilience strengthening
efforts are assessed

6. Financing strategles
Supports the development of financing stralegies which capture resilience at the
national level, such as climate change financing frameworks, 1o ensure resllience
strengthening efforts are grounded in substantive data

7. Coordination of resilience strengthening
Maintains working relationships wilh relevant colleagues in planning, monitoring
and evaluation, oversight and accountability, Foreign Affairs, Public Service
Commission and Attormey General to ensure optimum coordination of resllience
gfforts.

8. Communications and knowledge products
Contributes to the development and dissemination of relevant communications
and knowledge products to ensure stakeholder awareness of activities and the
requirements and opportunities for governance and mainstreaming.

The performance requirements of the Key Aceountabllitios ate deseribad in the table
below
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Jobholder is accountable for

Planning and project appralsal processes

Provides technical advice and support on
integratien of resilience measures into medium
term macroeconomic/ fiscal frameworks, "
performance indicators for monitoring and audi,
planning processes, projact appralsal guidelines
and corporate/operational plans to harmonise
rasilience priorities and activitles across
government

Budget tools, guldelines and checkllsts

Assists with integration of resllience Into the

budget process in order to caplure a detailed '
picture of, and generate more sustained and
pradictable funding to enhance resilience

Accounting systems

Parlicipates in davelopment of climate budget
tagging system to caplure the cost of enhancing  *
resilience through budget submissions and the
financial management infarmation system, by

coordinating wilh development partners and =

- ralevant divisions in MoF

Jobholder is successful when

Standard Operating Procedure on
collaboration between Fiscal Policy
Division, Planning Office and RDFD
develaped

Guideline and training on Integration of
resllience into macroeconamic/fiseal
frameworks developed

Guideline and training on setting
performance indicators for resillence
measures developad

RDFD are collaborating with Policy Reform
and Corporate Services Division, Traasury
and Financial Policy Divislons and National
Planning and Economilc Developmant
Offica at Prime Minister's Office (PMO) on
resillanca revuirements

Standard Operating Procadure on
collaboration betwesn Budget Division and
ROFD developad

Criteria, guielines, templatas and training
for McF en integration of resilience
measures into the budget circular,
appraisal tamplates, allocations, budget
hearing and enactment

Select sectors make budget submisslons
with resiliance integrated

Training programme on resllisnce for
Ministry of Finance appralsal staff
developed and delivered

Resillence measures have been integrated
througheut budget process, including (but
not limited to}: budget tamplates; budget
guidelines and ¢irculars; appraisal
templatas for budgat submissions; budget
allocations; and budget hearing and
enactment in collaboration with the Budget
and Corporata Planning Division of MoF
and other Divislons as and where
applicatle

Standard Operating Procedure on
collaboration between MOF Treasury
Division and ROFD developed

Climate Budget Tagging options papor
developed (with support from technical
speciallsts)

Guldslines and fraining on climate budget
tagging with MoF developed and delivered



» Select sectors Integrate climate budget
tagging into their planning and budget
submissians

« Liaison and coordination with Budget,
Corporate Planning and Treasury Divisions
to undariaken Climate Budget Tagging

undertakan
Monitoring and evaluation for resilience fﬁﬁ;ﬁ&ﬁiﬁ e?gc':gu;a:';mg
Provides technical advice and support on Office and RDFD developed
integration of resillonce criteria into the oxisting  *  Developed guidelines and training for
monitoring, evaluation and reparting templates, resilience indicators Used In development
- processes and systems to ensure proposed of projects with Planning Office

resilionce strengthening measures are delivered *  Seclors integrate resillence inte thair
effactively and efficlently monitoring and evaluation process
« RDFD are collaborating with PMO National
Planning and Economic Development
~ Dffice on M&E for resilience
» Standard Operating Procedure on

Performance audit of resilience maasures collaboration betwaen Internal Audit

Participates in training for performance audil Division and RDFD developed

critaria on resillence, which are designed to » Guidelines and trainings or indicators to

ensure the performance of government be used and measured during

resiliance strengthening efforts are assessed performance audils have been developed
»  Assessmen of climate change and

Financing stratagles resillence financing tools Is underaken

Supports the development of financing (e.g. CPEIR, CCFF, CPEIR)

strategies which capture resilience at the » Options paper on and climate change

national level, such as climate change financing finance assessment presented to MoF

frameworks, to ansure resilience strengthening senior management

efforts are grounded in substantive data

» Capacity Building Programme for risk
Coordination of resilience strengthening mall)nstrlgamiinging serga}rs implemented

Maintains working relationships with relevant = Operations support provided to
colleagues In planning, monitoring and coordination meeting with central agencies
evaluation, oversight and accountability, Foreign ~ on fisk governance initiatives
Affalrs, Public Service Commission and Attomey = Regular liaison with central agencies to
General to ensure optimum coordination of progress their risk govemance
resillence efforts. strengthening initiatives provided

» Regular reporting and publicity of central
agency risk govemnance strengthening is
mainiained
At least 8 communications and knowledge
praducts to highlight developments and the
Contributes to the development and laarning from the impiementation of work
dissemination of relevant communications and activities are developed annually
knowledge products to ensure stakeholder
awareness of activities and the requirements

Communications and knowledge products
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and opportunities for governance and * Regular outreach activities using the
mainstreaming. ; appropriate media are undertaken at least
- once avery month

H S

Mate:

The above performance standards are provided as a guide only, Tha pracise parformance
measures for this posifion will need further discussion batween the lobholder and supervisor
as part of the performance development process.

Work Complexity:

Most challenging duties typically undertaken:

+ Malntaining a constructive working relationship with other divisions in tha Ministry of Financ
Including Fiscal Policy, Budget, Treasury and Intemal Audlt, to malnstream resilience int
budget, accounting, reporting and audit processas

+ Collaborating with Planning Offica to ensure that macroeconomic plans and indicators ar
cognisant of resilience measures

= Consistent liaison and coordination with MEIDECC, Women's Affairs Divislon and other lin
agencies

¢ Coordination of work of development pariners to allgn projects with Government of Tonga
pricrities and strategk goals

‘Level of Uél&véti(}n:

The posilion holder doas not ho!d any delegated human resource fnanagement
authority.

Functional

Relationships & Relationship Skills:

Direct Raports:

The role does not have any direct repors.

Person dpecification:

This saction Is dasigned to capture the expertise required for the role af the 100% fuily
effective lovel. (This does nof necessarily reflect what the current Job holder has.) This
may be a combination of knowledgelexperience, qualifications or equivalent leve! of
learning through exparience or key skills, atiribules or job specific competencies.

Qualifications
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Essenfial

« Postgraduate qualification (Level 8 TNQAB framework: |postgraduate Diploma/BA with
honours and MA) up to 1 year experience in a similar role

« Relevant degree + 2 years in a similar role, or 4 years relevant work experience

« Relevant diploma + 4 years in 8 similar role, or 10 years relevant work experience

+ Current TPS employee with 5 years' experlence in a gimllar role {meeling other core
competency and experlence requirements specified in the job description + PMS scores of
3 or above for the past 2 conseculive years).

Knowledge/Experience

Essential

Demonstrated understanding and exparience of developments in Resilient Development
capachty building priorilies in Tonga in at least the last 5 years

Relevant work experlence in drafling work plans and progress reports, production of
knowiedge products etc,

Exparience in supporting skilled expertsiconsultants and working in a multi-gisciplinary
team of professionals.

Proven experience in providing logistical, organisational and administrative suppor 1o
senior officials and executives.

Sound analytical, research, numeric skills, and excel sproadsheet skills.

Strong communications skills with experience in the developmenl of communication
briafs and advisories using print, social and other media

Significant experience and contextual understanding of Tonga and other Pacific island
countries

Additional Desirable

Understanding of the Climate Change and Disasler Risk Management agenda at the
national, regioral and global levels

Experience with regional partner and program coordination.

Previous experience with doner financed programs

Experience in management decision making that is systematle, rational and consistent

Key Skills/Attributes/Job Specific Competencies
The following levels would typically be expected for the 100% fully effective level:

Expert level

Publlc Financial Management

Strong analytical skills, the ability to master new material quickiy and the ability to present
complex issuns in 2 simpla and concise manner.

High level of initiative and self-management with the ability to think laterally and |dentify
innovative solutions.

Demonstrated ability 1o coordinate a group of professionals and to manage their diverse
skills and abilities.

Familiarity with donor and develorment jrartner procurement nractices and jrocedures.
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High level organisational skills and abllity to meat deadlings.

Excollent oraf and written communication skils and the abliity to positively influence
athers.

Abillty to set priorities successfully and working with minimal supervision.

Ability to be proactive in seeking to develop now areas of work within identied objectives
and slrategies.

Experience at producing high quality wark under tight deadlings

Advanced laval

Worki

Climate Change Finance

Disaster Risk Finance

Demonstrates a high level of initiative with the ablity to think laterally and identify
Innovative solutlons

Excellent organisation skills and the ability to meat deadlines

Focused on quality in every aspect

Positive leadership skills committed to a consuttative and open work environment
Understands and is responsive to the naeds of &l stakeholders

Commilted to leam-wark and ability to work with a small team of professional staff

Strong interpersonal and communication skills as well as sensitivity to the diverse needs
af fhose In a multl-cultural environment

Utilises smart work praclices |

ng knowdedge

Flelds of work related to Climats Change Financing, Disaster Risk Financing and Risk
Gevenance, policy formulalion and advice, management of consullants, and
coordination of multi-disciplinary teams of professionals. |
Praclical understanding of Disaster Risk and Climate Change issues and a general
knowledge of the development and governance challenges facing Pacific Island
countries in terms of development policy and implementation,

TSOF 11 2045 - 2025

Tonga Climate Change Policy 2016

Joint National Action Plan Il for Climate Change Adaplation and Disaster Risk
Management 2018

Awareness

« Paris Agreement on Climate Change 2015

+ Sendal Framewaork for Disaster Risk Reduction 2015

+ Framework for Resilient Davelopment In the Pacific 2017 - 2030

* Resilience-related decision of Pacific Leaders and FEMM in the last § years

Key Behaviours
All employees are maasured against the following Key Behaviours as part of
Performanca Development;
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Change and Innovation
Intarparsonal Skills

Teamuwark

Promofion of Equity and Equalty
Judgerant

Buliding Individual Capacty

Parsonal Attrlbutes

Excellant analyical skils
Skills i problem denification and rasolution
Ahilty to meet deadlines
 Proactive and high Inftiative
Abls to handle high pressure, high workload environments

L3 L £=1 (=] -

Change to Joh Description:

From tme to (ma It may be necessary o consider changes in the job descrpton I
response [0 the changing nature of our work environment ~ including tachnological
requiements or statulory changes. Such change may be Intiated a5 necessary by your
Difeclor. This Job Descripon may also be reviewed as part of the preparation for
performance planing for the annuel performanca cycle.
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