Minésérg: Ministry of Finance

Bivision: Account Section, Treasury Division
Location: SGGB, Nukwalofa

Job Title: Accountant

Position Number:

FINQO8303211100110003

Reports to:

Head of Division

Band:

L

Salary:

$22,133-33,194

Job Purpose

Ministry Profile Statement:

e Improved macroeconomic management & stability with deeper
financial markets

e Closer public/ private partnership for economic growth

¢ More efficient, effective, affordable, honest, transparent &
apolitical public service focused on clear priorities

e Appropriate decentralization of government adminis
better scope for engagement with the public

e Improved collaboration with development partners ensuring

programs better aligned behind government priorities
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Assist Senior Accountant to Develop/Review criteria for how to
manage accounting providing central services to MDAs for their
financial records, payments and receipts of Revenue.

2. Also assist Senfor Accountant to develop reports and devise
control procedures to strengthen the system of internal control
within MDAs

Leading

1. Conduct meetings with Assistant Accountants (when required)
ensuring that they carry out Account Section monthly work plan
accordingly. Also Account staff understands their role, their
contribution to the overall output of the Division

Controlling
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Assist in Cash Management duties and ensuring all government

Bank accounts have sufficient balances to cater for government's
obligations
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5. Mana g Government overall cash flow and cash position
Assistin the preparation of the quarterly statements of receipts
ané paymems of public funds

7. in the preparation of the Government of Tonga Financial

ents at end of each financial year
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¢ Good communication skills. Good command of both Tongan and
English languages (written and spoken).

¢ Highly motivated

e Well grganized and hardweo




¢ Honesty and integrity

e Highly proactive

¢ Must be committed to duties allocated, efficiently and effectively
Desirable:

Qualifications and Mandatory:

Experience 4 Relevant degree + upto 3 years "work experience
4 Relevant diploma + 3 years’ relevant work experience
4+ Relevant certificate/trade/technical qualification + 5 years’ experience in
a simnilar role
4 Current TPS employee with 5 years’ experience in a similar role (meeting
other core competency and experience requirements specified in the job
description + PMS scores of 3 or above for the past 2 consecutive years)
Desirable:

Acting HOD

CEG for Finance

Emplovee

WName: Vacant

Signature & Date: ... %




